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Expanded Malpractice Policy


Exams Centre Number: 50420
Exams Centre Name: The Hellenic school of St. Peter and Paul, Bristol
C/o: Fairfield high school 


1. Informing and Advising Candidates on Avoiding Malpractice

In accordance with JCQ General Regulations (GR) 5.3, our centre ensures that all candidates are informed about malpractice and how to avoid it in examinations and assessments:
· Candidate Briefings: Candidates at Exams Centre Number: 50420 will receive comprehensive briefings explaining:
· What constitutes malpractice, including plagiarism, impersonation, unauthorized materials, and collusion.
· The consequences of malpractice, including disqualification or penalties affecting their qualifications.

· Written Materials: All candidates are provided with written guidelines on:
· Clear definitions of malpractice, with examples.
· Advice on maintaining academic integrity, particularly around correct referencing and avoiding plagiarism.

· Workshops and Training: Before any assessments, candidates will attend training sessions covering ethical exam conduct, rules about assessment submissions, and the use of technology in these contexts.
2. Addressing AI Misuse in Examinations and Assessments
Given the increasing use of AI in education, the centre has established clear guidelines in line with AQA and JCQ regulations to prevent AI misuse:
· Understanding AI: Candidates are briefed on:
· What AI is: AI involves the use of algorithms and technologies that mimic human decision-making, such as text generators, content analyzers, or problem-solving tools.
· Permitted AI Use: AI tools may only be used if expressly allowed for a specific assessment. If used, the AI’s role must be explicitly acknowledged.

· AI Acknowledgment: Any work generated or assisted by AI must be appropriately referenced. Failing to disclose the use of AI will be treated as malpractice under GR 5.3.

· Risks of AI Use: Candidates will be informed of the risks of AI, including:
· The potential for generating incorrect or misleading content.
· The risk of unintentionally plagiarizing if AI reproduces content without proper citation.

· AI Misuse: AI misuse includes:
· Using AI to generate answers or complete tasks when not allowed.
· Submitting work partially or fully produced by AI without acknowledgment.
· Presenting AI-generated content as original, which will be treated as malpractice.

· Consequences: As per JCQ regulations, any confirmed misuse of AI will result in an investigation, potentially leading to penalties or disqualification.

3. Escalation of Suspected Malpractice

In cases of suspected malpractice, including AI misuse, the following escalation process will be followed, in accordance with AQA JCQ Regulation GR 5.3:

· Detection and Documentation: Any member of staff, including invigilators or assessors, who suspects malpractice will document the incident thoroughly, capturing evidence such as unauthorized materials or suspicious behaviours.

· Internal Review: The Centre's Examinations Officer will initiate an internal review, ensuring that all available evidence is examined, and the candidate is interviewed for clarification.

· Notification to Candidate: The candidate will be formally notified of the allegation and will have the opportunity to explain or defend their actions.

· Reporting to the Awarding Body: If the centre’s internal investigation confirms malpractice, a report will be compiled and sent to the relevant awarding body, in line with AQA and JCQ procedures. The report will include:
· The nature of the malpractice.
· Supporting evidence.
· Any statements made by the candidate.

· Follow-Up: The awarding body, based on the investigation, will determine appropriate sanctions, which may include the disqualification of the candidate or the adjustment of grades. The centre will ensure full compliance with the awarding body's final decision.

This policy aligns with the guidelines outlined in JCQ General Regulations (GR 5.3) and aims to ensure that all candidates at Exams Centre Number: 50420 are fully aware of their responsibilities, especially regarding AI use, and are treated fairly and transparently if malpractice is suspected.
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